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TOWN OF ACTON 
Building Department  

207-636-3497 x410    Email: ceo@actonmaine.org 
 

SUBDIVISION PRELIMINARY PLAN APPLICTION REVIEW 

 

Applicant:   Location:    Tax Map              Lot   

 

Proposed Use:    

 

ARTICLE 6 – PRELIMINARY PLAN APPLICTION 

 

6.1 Procedure 

 A.  A Preliminary Plan Application showing approximate layout shown on the Sketch Plan plus any 
recommendations made by the Board submitted within six months of the original site inspection; 

 B  The nonrefundable application fee, plus a fee per lot or dwelling unit has been collected; 

 C.  The applicant paid an escrow fee per lot or dwelling unit; 

 B.  The applicant or applicant’s representative has attended every meeting in which the application was 
discussed; 

 D.  Within three days of the receipt of the Preliminary Plan application; 

 1.  A dated receipt was issued to the applicant; 

 2.  Abutters have been notified that an application for subdivision approval has been submitted; 

 3.  If any portion of the subdivision abuts or crosses the municipal boundary, the review authority of that 
municipality has been notified; 

 E.  The Board determined whether the application is complete and notified the applicant in writing;  

 If the application is not complete, the Board notified the applicant of the specific additional material needed to 
complete the application; 

 F.  Notification and a request for comment on the department’s existing capital facilities to service the proposed 
subdivision was sent Road Commissioner, Fire Chief and Superintendent of Schools: 

 the number of dwelling units proposed, 

 the length of roadways, 

 the size and construction characteristics of any multifamily, commercial or industrial buildings,  

 The Board determined whether to hold a public hearing on the preliminary plan application; 

 G.  If the Board decided to hold a public hearing within thirty (30) days of the receipt of a completed application; 
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 Notice of the date, time and place of the hearing was published in a newspaper twice, at least seven days 
prior to the hearing;   

 Notice was posted in at least three prominent places within the municipality at least seven days prior to the 
hearing;   

 A copy of the notice was sent by First Class mail to abutting landowners and to the applicant, at least ten 
days prior to the hearing; 

 H.  The Board made findings of fact on the application within sixty (60) days of receipt of a complete application, 
and approve, approve with conditions, or deny the preliminary plan application.  

 The Board specified in writing its findings of facts and reasons for any conditions or denial. 

 I.  When approving the preliminary plan, the Board stated the conditions of approval with respect to: 

 The specific changes required in the final plan; 

 The character and extent of the required improvements for which waivers may have been requested; 

 The construction items for which cost estimates and performance guarantees will be required as prerequisite 
to the approval of the final plan. 

 J.  The Board conveyed to the applicant that approval of a preliminary plan shall not constitute approval of the 
final plan or intent to approve the final plan, but rather an expression of approval of the design of the preliminary 
plan as a guide to the preparation of the final plan.   

 

6.2 Mandatory Submissions for Preliminary Plan - (nine (9) copies) have been submitted (waivers can be granted) at 
least fourteen (14) days prior to the scheduled meeting including: 

 A.  Application Form:  Two copies of the application form and any accompanying information.   

 B.  Location Map drawn at a size adequate to show the relationship of the proposed subdivision to the adjacent 
properties showing: 

 Existing subdivisions in the proximity of the proposed subdivision; 

 Locations and names of existing and proposed streets; 

 Boundaries and designations of zoning districts; 

 An outline of the proposed subdivision and any remaining portion of the owner's property if the preliminary 
plan submitted covers only a portion of the owner's entire contiguous holding; 

 C.  Preliminary Plan with all dimensions shown in feet or decimals of a foot drawn to a scale of not more than 100 
feet to the inch and including: 

 1.  Proposed name of the subdivision; the name of the municipality in which it is located; assessor's Map and 
Lot numbers; 

 2.  Verification of right, title or interest in the property by deed, purchase and sales agreement, option to 
purchase, or some other proof of interest; 

 3.  A standard boundary survey of the parcel, giving complete descriptive data by bearings and distances, 
made and certified by a professional land surveyor; 
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 The corners of the parcel located on the ground and marked by monuments; 

 The entire parcel or tract shown including all contiguous land in common ownership within the last five 
years; 

 4.  A copy of the most recently recorded deed for the parcel;  

 5.  A copy of all deed restrictions, easements, rights-of-way, or other encumbrances currently affecting the 
property; 

 A copy of any deed restrictions intended to cover all or part of the lots or dwellings in the subdivision; 

 6.  Sewerage Disposal - test pit analyses, prepared by a Licensed Site Evaluator or Certified Soil Scientist 
shall be provided.  A map showing the location of all test pits dug on the site; 

 7.  An indication of the type of water supply system(s) to be used in the subdivision. 

 8.  The date the plan was prepared, north point, and graphic map scale. 

 9.  The names and addresses of the record owner, applicant, and individual or company who prepared the 
plan and adjoining property owners. 

 10.  Wetland areas regardless of size. 

 11.  The number of acres within the proposed subdivision,  

 12.  Location of rivers, streams, brooks or great pond within or adjacent to the proposed subdivision,   

 13.  The zoning district and zoning boundaries affecting the subdivision. 

 14.  The location and size of (onsite or adjacent to the site) existing and proposed sewers, 
water mains, culverts, drainage ways. 

 15.  The location, names, and present widths of (on site or adjacent to the site) existing 
streets, highways, easements, building lines, parks and other open space 

 16.  Width and location of streets public improvements or open space; 

 17.  The proposed lot lines and lot areas; 

 18.  Land proposed to be dedicated to public use and conditions; 

 19.  Location of open space to be preserved or common space to be created with description 
of ownership improvement and management 

 20.  The area of existing forest permitted to be removed and converted to lawn; 

 21.  The boundaries of a flood-prone area, the boundaries of the flood hazard areas and the 
100-year flood elevation;   

 22.  Areas identified by Mine Department of Inland Fisheries and Wildlife Beginning with 
Habitat Project or in the Comprehensive Plan indicating appropriate measures for 
preservation; 

 23.  Areas listed or eligible to be listed on the National Register of Historic Places or in the 
Comprehensive Plan   



 

 

Preliminary Plan Application Review Page 4 of 4 

 

D.  Required Submissions for Which a Waiver May be Granted: 

 1.  A high-intensity soil survey by a registered soil scientist. 

 2.   Contour lines at the interval specified by the Planning Board, showing elevations in 
relation to mean sea level.  

 3.  Hydrogeologic assessment.   

 4.  An estimate of the amount and type of vehicular traffic to be generated on a daily 
basis and at peak hours.  

 5.  Traffic Impact Analysis 

 

Receipt of additional information requested: 
 

 1.   
 

 

 2.   
 

 

 3.   
 

 

 4.   
 

 


