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TOWN OF ACTON 
Building Department 

 207-636-3497 x410   Email: ceo@actonmaine.org 
 

SUBDIVISION SKETCH PLAN REVIEW CHECKLIST 

 

Applicant:  Location:    Tax Map              Lot   

 

Proposed Use:     

 

SKETCH PLAN MEETING AND SITE INSPECTION 

5.2 Sketch Plan Meeting Procedure: 

 A.  The applicant presented the Preapplication Sketch Plan Application to the Board; 

 B.  The Board made suggestions relative to the project to be incorporated into the subsequent application; 

 C.  The date of the on-site inspection is scheduled. 

5.3 Sketch Plan Submissions –  

 Nine copies of the sketch plan and supporting materials have been submitted ten (10) days prior to the 
Planning Board Meeting including:   

 Lay out of streets, lots, buildings and other features in relation to existing conditions; 

  Site conditions such as steep slopes, wet areas and vegetative cover; 

 A written project narrative outlining: 

 Existing conditions of the site; 

 A full description of the proposed development; 

 How common areas and infrastructure will be managed and maintained; 

 A.  A sketch plan application form and the sketch plan application fee; 

 B.  A copy of a portion of the U.S.G.S. topographic map of the area unless the proposed subdivision is less 
than 10 acres in size;  

 C.  A copy of that portion of the York County Soil Survey covering the proposed subdivision. 

5.4 Contour Interval and On-Site Inspection: 

 Within thirty days of the sketch plan meeting, an on-site inspection has been scheduled; 

 The Applicant has been informed in writing of the required contour level on the Preliminary Plan; 

 “Flagging" has been placed at the centerline of any proposed streets, and at the approximate intersections of 
the street centerlines and lot corners; 

 Building footprints shall be “flagged;”   

 Minutes were taken of the inspection 
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