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TOWN OF ACTON 
Building Department  

 207-636-3497 x410  Email: ceo@actonmaine.org 
 

SUBDIVISION FINAL PLAN APPLICATION 
 

Property Owner  _  

Mailing Address  

Phone __________________________   Email    

Applicant (if different from Property Owner, a Letter of Authorization is required)  

Mailing Address  

Phone __________________________   Email    

Engineer _______________________________ 

Mailing Address  

Phone __________________________   Email    

Name of Development/ Project / Business ________________________________________________________ 

 

Land Use Information 

Street Address (of project) _________________________________Tax Map _____   Lot _____  Zoning District __________ 

Shoreland Overlay District on property   Yes     No  

Is the property within the Resource Protection Zone?        Yes        No 

Applicant’s Legal Interest in the property (Documentation of right, title or interest must accompany the application.)       

 Ownership       Option        Purchase and Sale Contract      Other __________________ 

Existing Land Use ____________________________________________________________________________ 

Proposed Land Use  ___ 

Non-Vegetated Area of Lot        Existing_____________ SF    Proposed   _____________ SF 

Total Gross Floor Area of All Structures       Existing_____________ SF    Proposed   _____________ SF 

 

 

Certification:  To the best of my knowledge, all information submitted on this site plan and application is true and correct. 

                                  __________________________________________           __________________ 

                                         Signature of Applicant or Authorized Agent                                                         Date 

mailto:ceo@actonmaine.org
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Required Submissions (further documentation could be required) – nine (9) copies delivered to Building AND 
Planning  Department at least fourteen (14) days prior to scheduled Planning Board Meeting: 

 Application (9) copies of an application  

 A nonrefundable application fee as per the fee schedule has been collected.   

 Required approvals have been obtained in writing, where applicable: 

 a.  Maine Department of Environmental Protection; 

 b.  Maine Department of Human Services, if the applicant proposes to provide a public water system. 

 c.  Maine Department of Human Services, if an engineered subsurface waste water disposal system(s) is to be 
utilized. 

 d.  U. S. Army Corps of Engineers, if a permit under Section 404 of the Clean Water Act is required. 

 e.  Maine Department of Transportation Traffic Movement Permit, and/or Highway Entrance/Driveway Access 
Management Permit 

 f.  A written opinion from the appropriate agency as to the applicability of their regulations if the Board is unsure 
whether a permit or license is necessary; 

 Written approval of any proposed street names was obtained from the Town of Acton E911 Addressing Officer. 

 Two (2) copies of maps or drawings drawn to a scale of not more than one hundred feet to the inch including: 

 Space for endorsement by the Board.   

 Two (2) reproducible, stable-based transparencies  

 Proposed name of the subdivision and the name of the municipality 

 The assessor's map and lot numbers. 

 The number of acres within the proposed subdivision, 

 Location of property lines, existing buildings, watercourses, and other essential existing physical features. 

 An indication of the type of sewage disposal to be used in the subdivision 

 An indication of the type of water supply system(s) to be used in the subdivision. 

 Fire chief approval of all hydrant locations or other fire protection measures deemed necessary. 

 Evidence of adequate ground water supply and quality submitted by a well driller or a hydrogeologist familiar with 
the area. 

 The date the plan was prepared, north point, graphic map scale. 

 The names and addresses of the record owner, applicant, and individual or company who prepared the plan. 

 The location of any zoning boundaries affecting the subdivision. 

 A copy of any proposed deed restrictions intended to cover all or part of the lots or dwellings in the subdivision. 

 The location and size of existing and proposed sewers, water mains, culverts, and drainage ways on or adjacent to 
the property; 

 The location, names, and present widths of existing and proposed streets, highways, easements, buildings, parks 
and other open spaces on or adjacent to the subdivision;   
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 Sufficient data to allow the location, bearing and length of every street line, lot line, and boundary line to be readily 
determined and be reproduced upon the ground;  

 The location, bearing and length of street lines, lot lines and parcel boundary lines shall be certified by a 
professional land surveyor;  

 The original reproducible plan is signed and embossed with the seal of the professional land surveyor;  

 Street plans, meeting the requirements of Section 10.15; 

 Width and location of any proposed new streets or public improvements or open space within the subject property; 

 Parcels of land proposed to be dedicated to public use and the conditions of such dedication.  Written offers to 
convey title to the municipality of all public ways and open spaces shown on the Plan; 

 Copies of agreements or other documents showing the manner in which open spaces to be retained by the 
developer or lot owners are to be managed and maintained;   

 If proposed streets and/or open spaces or other land is to be offered to the municipality, written evidence that the 
Municipal Officers are satisfied with the legal sufficiency of the written offer to convey title; 

 The boundaries of any flood hazard areas and the 100-year flood elevation; 

 The location and method of disposal for land clearing and construction debris; 

 

7.3  Required Submissions for which a waiver may be granted have been addressed:  

1.  The final plan shall also include or be accompanied by the following information, unless a waiver is requested 
and granted: 

 An erosion and sedimentation control plan;  

Note:  The Board may waive submission of the erosion and sedimentation control plan only if the 
subdivision is not in the watershed of a great pond, and upon a finding that the proposed subdivision will 
not involve road construction or grading which changes drainage patterns and if the addition of impervious 
surfaces such as roofs and driveways is less than 5% of the area of the subdivision.   

 A stormwater management plan, prepared by a registered professional engineer or another methodology if 
the applicant can demonstrate it is equally applicable to the site. 

Note:  The Board may waive submission of the stormwater management plan only if the subdivision is not 
in the watershed of a great pond, and upon a finding that the proposed subdivision will not involve road 
construction or grading which changes drainage patterns and if the addition of impervious surfaces such 
as roofs and driveways is less than 5% of the area of the subdivision.   

If any portion of the proposed subdivision is in the direct watershed of a great pond, and meets the criteria 
of section 10.12.D, the following has been submitted or indicated on the plan.  

 A phosphorus impact analysis and control plan conducted using the procedures including all worksheets, 
engineering calculations, and construction specifications and diagrams for control measures.   

 A long-term maintenance plan for all phosphorus control measures.  

 The contour lines shown on the plan shall be at an interval of no less than five feet.   

 Areas with sustained slopes greater than 25% covering more than one acre shall be delineated.     

 

Note:  Any subdivision not recorded in the Registry of Deeds within ninety days of the date upon which the plan is 
approved and signed by the Board shall become null and void. 

 


